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LAMPIRAN 

 

Lampiran 1. Surat Permohonan Observasi 
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Lampiran 2. Surat Keterangan Selesai PKL dan Observasi 
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Lampiran 3. Lembar Persetujuan Pembimbing 
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Lampiran 4. Kartu Konsultasi Karya Ilmiah 
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Lampiran 5. Lembar Persetujuan Sidang 

 

 



45 
 

 
 

Lampiran 6. Surat Keterangan Pendaftaran Karya Ilmiah 
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Lampiran 7. Form Persetujuan Sidang Karya Ilmiah 
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Lampiran 8. Form Saran dan Perbaikan  
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Lampiran 9. Hasil Turnitin Karya Ilmiah 
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CURRICULUM VITAE 

  

DESYLIA IKA PUTRI 

Office Administration 

 

About : 

Technologically savvy, driven, and motivated to help 

organizations thrived. I like to try new things, I am a fast 

learner, detail, and creative person. 

 

HOBBY : 

Drawing, Writing, Singing, and Playing The Guitar 

 

EDUCATION : 

2018-2021 State University of Jakarta (DIII Office Administration) 

2015-2018 SMAN 11 Depok 

 

SKILLS : 

• Fast Typing • Ms. Word   

• Prioritization & Problem Solving • Ms. Power Point 

• Verbal & Written Communication • Ms. Excel 

• Emotional Intelligence • Canva 

• Editing & Proofreading • Google Workspace 

 

COMMUNICATION SKIILS : 

• Indonesian 

• English 

 

ORGANIZATION EXPERIENCE : 

• Admin Data Officer Grow Up Together Media [Januari 2021 - Present] 

Handled organizational email; Created meeting minutes; 

Handled google form and google drive data; Created a schedule table on the 

google spreadsheet; Prepared, proofread, and formatted the correspondence 

 

• Creative & Social Media Team of Mengelola Emosi Jawa Barat [Maret 

2021 - April 2021] 

Researched and produced content for Instagram; Drafting and editing videos; 

Designed content used Canva Application. 
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• Event Division Staff (Secretarial Seminar MICE DIII Office 

Administration) September - December 2019 

Created an event timeline with the team; Planned and prepared the equipment 

needed for the event 

 

CERTIFICATE : 

BNSP- Certificate of competence in the area of Office Administration 

 

CONTACT : 

Mobile : 0877 8659 2892 

Email  : desyliaikaputri@gmail.com 

Address  : Kp. Pancoran Mas 16436, Depok 

 

SOCIAL MEDIA : 

Facebook : facebook.com/desyliaika 

Instagram : instagram.com/desyliaika 

LinkedIn : linkedin.com/in/desyliaika 
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